
An amendment to an existing eight-year lease increasing the square footage from 5,400 square feet 
to 7,422 square feet of office space, and 30 on-site parking spaces for use by the Fire Department’s
Health Hazardous Materials Division, East District Inspection, a division of the Fire Prevention 
Service Bureau.

SUBJECT

November 15, 2016

The Honorable Board of Supervisors
County of Los Angeles
383 Kenneth Hahn Hall of Administration
500 West Temple Street 
Los Angeles, California 90012

Dear Supervisors:

LEASE AMENDMENT
FIRE DEPARTMENT

5200 IRWINDALE AVENUE, IRWINDALE
(FIRST DISTRICT)

(3 VOTES)

IT IS RECOMMENDED THAT THE BOARD:

1.  Find that the proposed lease amendment is categorically exempt from the provisions of the 
California Environmental Quality Act pursuant to Class 1 of the Environmental Document Reporting 
Procedures and Guidelines adopted by the Board of Supervisors, per Section 15301 of the State of 
California Environmental Quality Act Guidelines (Existing Facilities).

2.  Approve and instruct the Chair to sign the lease amendment with Thrifty Oil Co. to increase the 
leased premises from 5,400 square feet to 7,422 square feet, and from 22 on-site parking spaces to 
30 on-site parking spaces with a $79,747 per month increase in lease costs at 5200 Irwindale 
Avenue, Irwindale, for the Fire Department for a maximum first year rental cost of $300,687.  The 
rental and related costs are fee offset and funded with Fire District funds.
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3.  Authorize the Internal Services Department, the Landlord or Landlord’s County approved vendor, 
at the direction of the Chief Executive Office, to acquire telephone, data, and low voltage systems at 
a cost not to exceed $98,000, which will be paid by the Fire Department via lump sum.

4.  Authorize and direct the Chief Executive Officer or her designee, to execute any other ancillary 
documentation necessary to effectuate the lease and authorize the Chief Executive Officer or her 
designee, and the Fire Chief and Director of Internal Services or their designees to take actions 
necessary and appropriate to implement the project.  The lease amendment will be effective upon 
approval by the Board of Supervisors, but the term and rent will commence upon completion of the 
improvements by Thrifty Oil Co., or a County approved vendor, and acceptance by the County no 
later than February 14, 2016.

PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION

The proposed amendment for approximately 7,422 square feet of office space, and 30 on-site 
parking spaces at 5200 Irwindale Avenue, Irwindale (Facility) is comprised of 5,409 square feet of 
existing office space and 2,013 square feet of additional space, and eight additional parking spaces 
for a total of 30 spaces.  The existing space is occupied by the Fire Department’s (Fire) Fire 
Prevention Units consisting of the East Region Administrative Office, and Industry and Petro 
Chemical Units, and the lease for this space was approved by the Board of Supervisors on 
December 15, 2015.

The proposed additional space will allow Fire to relocate their Health Hazardous Materials Division 
(HHMD) field office currently located at 5110 North Peck Road, El Monte.  The vacated space will be 
backfilled by their Arson Unit.  HHMD staff provides permits, and conducts periodic field inspections 
of businesses to ensure that they manage, store, and handle hazardous materials and waste 
according to regulatory requirements.  The program emphasizes preventative environmental 
measures by providing education and other resources to business and community representatives.
They help businesses develop employee training and contingency plans to establish preventative 
rather than reactive measures.  The office will house nine staff and will receive approximately two – 
three clients per week, each staying up to one hour each.

The existing Fire Prevention Units consist of the East Region Administrative Office, and Industry and 
Petro Chemical Units.  The Facility currently houses 12 staff, and serves approximately 15 clients per 
day at the counter, with visits lasting from 10 minutes to one hour.

Implementation of Strategic Plan Goals
The Countywide Strategic Plan Goal of Operational Effectiveness/Fiscal Sustainability (Goal 1)
directs that we maximize the effectiveness of processes, structure, operations, and strong fiscal 
management to support timely delivery of customer-oriented and efficient public services, and the 
Goal of Community Support and Responsiveness (Goal 2) directs that we enrich lives of Los Angeles
County residents by providing enhanced services, and effectively planning and responding to 
economic, social, and environmental challenges.  The proposed new lease supports these goals with 
a facility that provides proper accommodations for staff to provide quality information and services to 
residents.  The proposed new lease is in conformance with the Asset Management Principles, as 
outlined in Attachment A.

The Honorable Board of Supervisors
11/15/2016
Page 2

February 14, 2017.



FISCAL IMPACT/FINANCING

The proposed lease amendment will provide Fire the use of approximately 7,422 square feet of office 
space, and 30 on-site parking spaces at a maximum first year rental cost of $300,687, which is 
comprised of the $147,846 initial annual base rent, the $39,648 maximum annual reimbursement of 
the Tenant Improvement (TI) allowance, and the $113,193 annual reimbursement amortized for the 
balance owed to the Landlord for TIs constructed under the existing lease.  Thrifty Oil Co. (Landlord) 
is responsible for operational and building maintenance costs for the Facility.

Sufficient funding for the proposed lease amendment is included in the Fiscal Year (FY) 2016-17
Rent Expense budget, and will be charged back to Fire.  Fire has sufficient funding in its FY 2016-17
operating budget to cover the projected lease costs.  The lease costs are fee offset and funded with 
District funds.  Attachment B is an overview of the proposed lease costs.

FACTS AND PROVISIONS/LEGAL REQUIREMENTS

The proposed lease amendment includes the following provisions:

-  Lease term for the additional space commences upon completion of the improvements by the 
Landlord and acceptance by the County.

-  A full-service gross lease whereby the Landlord is responsible for the building operational and 
maintenance costs for the Facility.

-  A cancellation provision allowing the County to cancel the lease any time after 60 months of the 
lease term, with nine month’s prior written notice.

-  A non-reimbursable TI allowance of $20,130, or $10 per square foot.

-  A reimbursable TI allowance of $161,040, or $80 per square foot, payable in a lump sum or 
amortized over the initial five years of the term at an annual interest rate of 8.5 percent.

-  A balance of approximately $459,765 is owed to the Landlord for TIs constructed under the existing 
lease, with annual reimbursement of $113,193.

-  Furniture will be purchased through the TI allowance, or by Fire through Internal Services 
Department.

-  Rental rate is subject to fixed 3 percent annual rental increases over the term.
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The Chief Executive Office (CEO) Real Estate Division, conducted a survey within the project area to 
determine the availability of comparable and more economical sites.  Staff was unable to identify any 
sites in the survey area that could suitably accommodate this requirement.  Based upon a review of 
available industry data, staff has established that the annual rental range for similar space is 
between $24 and $36 per square foot per year on a full-service gross basis, including parking.  Thus, 
the base annual rental rate of $20 full-service gross, including parking, for the proposed lease 
represents a rate below the market range for the area.  In addition, the proposed facility is the only 
viable space for Fire to house the program within the service area.  Attachment C shows County 
owned or leased facilities in the proximity of the service area, and there are no suitable County-
owned or leased facilities available for the program.

The Department of Public Works has inspected the facility and found it seismically suitable for 
County occupancy.  Construction of the TIs will be completed in compliance with relevant building 
and construction laws and regulations.  Notification letters advising of the proposed lease have been 
sent to the City of Irwindale pursuant to Government Code Sections 25351 and 65402.

The proposed lease will provide a central and appropriate location for services which is consistent 
with the County’s facility location policy, as adopted by the Board of Supervisors on July 24, 2012,
and further outlined in Attachment D.

ENVIRONMENTAL DOCUMENTATION

The CEO has made an initial study of environmental factors and has concluded that this project will 
have no significant impact on the environment and no adverse effect on the wildlife resources.
Accordingly, a Negative Declaration has been prepared and a notice posted at the site as required 
by the California Environmental Quality Act and the California Administrative Code, Section 15072.
Copies of the completed Study, the resulting Negative Declaration, and the Notice of Preparation of 
Negative Declaration as posted are attached.  No comments to the Negative Declaration were 
received.

IMPACT ON CURRENT SERVICES (OR PROJECTS)

The proposed lease will provide the necessary office space, and parking spaces for this County 
requirement.  There will be no negative impact on current County services or projects during the 
performance of the authorized activities.  Fire concurs with the proposed recommendation.
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CONCLUSION

It is requested that the Executive Office, Board of Supervisors, return four originals of the executed 
lease, two certified copies of the Minute Order, and the adopted, stamped Board letter to the CEO, 
Real Estate Division, at 222 South Hill Street, 4th Floor, Los Angeles, CA 90012 for further 
processing.

SACHI A. HAMAI
Chief Executive Officer

Enclosures

c: Executive Office, Board of Supervisors
County Counsel
Auditor-Controller
Fire
Internal Services

Respectfully submitted,

SAH:DPH:CMM
TS:NCH:MAC:gw
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